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Fullbrook Special Educational Needs and Disabilities Policy  
  
Context  
  
This policy is constructed in line with the requirements set out in Part 3 of the 
Children and Families Act (2014) and associated regulations. The policy reflects the 
statutory guidance set out in the Special Educational Needs and Disabilities (SEND) 
Code of Practice: 0 to 25 years (April 2015) and has been written with reference to 
the following guidance and documents:  

• Equality Act 2010: advice for schools DFE Feb 2013  
• Schools SEND Information Report Regulations 2014  
• Statutory guidance on supporting students with medical conditions April 2015  
• Safeguarding policy  
• Accessibility plan  
• Teachers Standards 2012  

  
The policy was created in partnership with Fullbrook Parent Voice, Student Voice, 
the SEND Governor, the SENCO and the Senior Leadership Team.  
  
School Ethos  
  
At Fullbrook we believe that all of our students, regardless of gender, ethnicity, 
ability, disability or sexuality are entitled to a high quality education that will 
maximise their life chances.  
  
All students are entitled to an education that enables them:  
• to achieve their full potential  
• become confident individuals living fulfilling lives, and  
• make a successful transition into adulthood, whether into employment, 

further or higher education or training  
  
At Fullbrook every teacher is a teacher of every student including those with Special 
Educational Needs or Disabilities.  
  
NB The term ‘parent/s’ used throughout this document denotes any 
person or persons with legal parental responsibility.  
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Section 1: Definition of Special Educational Needs and Disabilities (SEND)   
  
Fullbrook identifies students as having SEND if they meet the definitions as set out in 
the SEND Code of Practice: 0 – 25 years – Introduction – Paragraphs xiii and xiv.  
  
This defines SEND as;  
  

A child or young person has SEND if they have a learning difficulty or 
disability which calls for special educational provision to be made for him or 
her.  
  
A child of compulsory school age or a young person has a learning difficulty 
or disability if he or she:  
  
• has a significantly greater difficulty in learning than the majority of others 

of the same age, or  
• has a disability which prevents or hinders him or her from making use of 

facilities of a kind generally provided for others of the same age   
in mainstream schools or mainstream post-16 institutions  
  
Special educational provision means provision that is additional to, or 
different from, that made generally for others of the same age in a 
mainstream setting.  

  
Many children and young people who have SEN may have a disability under 
the Equality Act 2010 – that is ‘…a physical or mental impairment which has 
a long term and substantial adverse effect on their ability to carry out normal 
day-to-day activities’.  
  

The school provides for students whose SEND broadly fall into the 4 areas of need 
outlined in the Code of Practice.:  

1. Communication and interaction – e.g. Autistic Spectrum Conditions, 
Speech and Language difficulties  

2. Cognition and learning – e.g. Specific Learning Difficulties such as 
dyslexia, global delay  

3. Social, emotional and mental health difficulties – e.g. Attention  
Deficit (and Hyperactivity) Disorder, Oppositional Defiance Disorder, 
Anxiety  

4. Sensory and/or physical needs – e.g. Visual/Hearing Impairment, 
Mobility Difficulties  

At Fullbrook we identify the needs of students by considering the needs of the whole 
child of which SEND may be one dimension. 
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Section 2: Aims and Objectives Aims  
At Fullbrook all students, regardless of their particular needs, are provided with 
inclusive teaching (see section 6) which will enable them to make the best 
possible progress in school and feel they are a valued member of the wider 
school community.  
  

• We expect all students with SEND to meet or exceed the high 
expectations set for them based on their age and starting points  

• We will use our best endeavours to give students with SEND the support 
they need  

• Ambitious wider outcomes will also be set in consultation with students 
and parents  

• We want all students to become confident individuals who will be able to 
make a successful transition on to the next phase of education, training or 
employment  

  
Objectives  
  
We will ensure that a child or young person with SEND will have their needs met 
through a rigorous programme of identification, assessment, planning and support.  
To achieve this;  

1. The views of the student will be sought and taken into account  
2. We will work in partnership with parents by encouraging them to be actively 

involved in assessing needs, making decisions and monitoring and reviewing 
provision  

3. Our students with SEND will be offered full access to a broad, balanced and 
relevant education, including an appropriate curriculum  

4. The school will manage its resources to make its best endeavours to ensure 
all students’ needs are met  

5. We make our best endeavours to ensure a student’s special educational 
needs will be identified early (See Section 8)  

6. Provision and progress for our SEND students will be monitored and 
reviewed regularly  

7. The school will involve outside agencies when appropriate   
8. Education, Health & Care Plans of SEN will be reviewed regularly in line with 

regulations  
9. Appropriate training will be provided for those involved in the 

implementation of the policy  
10. We will develop whole school provision management of universal, targeted 

and specialist support for students with SEND (See Section 10)  
11. We will support teachers to meet their responsibilities under this policy by 

developing, together with students, profiles for success that provide 
information regarding students with SEND and advice on how their specific 
needs can be addressed  

  
Where a SEND is identified, the school will put appropriate evidence-based 
interventions in place. These will be provided as part of a graduated approach to 
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meeting needs, which includes regular review of the progress made and adaptations 
to the support provided as required.  
  
How the policy will contribute to meeting the objectives  
  
The effectiveness and appropriateness of the policy will be continuously monitored 
by the Special Educational Needs Coordinator (SENCO) in conjunction with the 
SEND governor and Vice Principal responsible for inclusion using the criteria listed 
elsewhere. The use of resources, identification, programme planning, effectiveness 
and quality of individual planning, student progress, student participation, parents as 
partners, statutory reviews, referrals for statutory assessment, the identification of 
training needs and the use made of support services will be monitored and evaluated 
regularly.  
  
In addition the school will annually undertake a self-evaluation of the effectiveness of 
its policy in order to both update the policy and to plan further improvements and 
development.  
  
Section 3: Key Roles and Responsibilities  
  
The school’s provision for students with SEND is coordinated by Emma Williams, 
Head of Inclusion for the school and Designated Teacher for Looked After Children.   
  
Email: williamse@fullbrook.surrey.sch.uk  
 
Mrs Sam Bunce is the SENCO 
  
The SENCO has an important role to play with the Principal and governing body, in 
determining the strategic development of SEND policy and provision in the school. 
At Fullbrook the SENCO is part of the school senior leadership team.  
  
The SENCO has day-to-day responsibility for the operation of SEND policy and 
coordination of specific provision made to support individual students with SEND, 
including those who have EHC plans.  
  
The SENCO provides professional guidance to colleagues and works closely with 
staff, parents, and other agencies. The SENCO is aware of the provision in the Local 
Offer and is able to work with professionals providing a support role to the family to 
ensure that students with SEND receive appropriate support and high quality 
teaching.  
  
The key responsibilities of the SENCO are:   

• co-ordinating the development and implementation of the SEND policy 
having regard to the Code of Practice 

• developing provision mapping and coordinating and reviewing provision for 
children with SEND  
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• advising on the graduated approach to providing SEND support, identifying 
training needs and providing INSET for staff as needed  

• ensuring the effective deployment of the school’s delegated budget and other 
resources, including learning support staff, to meet students’ needs effectively   

• liaising with parents of students with SEND   

• liaising with feeder schools to ensure smooth transition  

• being a key point of contact with external agencies   

• liaising with potential next providers of education to ensure a student and 
their parents are informed about options and a smooth transition is planned   

• working with the Principal and school governors to ensure that the school 
meets its responsibilities under the Equality Act (2010) with regard to 
reasonable adjustments and access arrangements   

• ensuring the maintenance of the Additional Needs Register (ANR) and 
overseeing SEN Support Arrangements Plans and sharing this information 
with all staff via the shared area  

• ensuring that the school keeps the records of all students with SEND up to 
date   

• Overseeing the testing of students for Examination Access  
Arrangements and the associated paperwork  

• ensuring that all statutory reviews take place and are recorded  

• designated teacher for Looked After Children (LAC)  

• overseeing and managing the school’s responsibilities for meeting the medical 
needs of students  

In addition to the SENCo, there is a specialist team of people who support the work 
of the SENCo. Their roles and responsibilities are;  
  

Name:                        Responsibility:  

Clare Hickford             Specialist SpLD teaching and assessment  

                                   Assessment and application for Exam Access Arrangements  

  
Sarah Thomas            HLTA  
                                 Restorative approaches Alternative Learning Programmes 
                                 coordinator Student mentoring  
                                 (Emotional Literacy Support Assistant)  
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Name:                        Responsibility:  

 
Juliette Davies               Administration Support                             
Samantha Williams         
  
Senior Learning Support Assistants (LSAs):    
        

Dee Mutto                  Special focus: EAL/Cognition and Learning 
Carolyn Carro            Special focus: ASD               
Christine Pantling        Special focus: Physical difficulties and medical conditions     
 
 Jane Parker   Cross Faculty 
Carla Hollingsbee  
Monika Sowa 
Claire Woods  
Melissa Bennett  
Jenny Bishop  
Archana Patel  
John Tyndall 
Belinda Horobin 
Alison Aspinall 
            
The governor with responsibility for SEND and inclusion is John Parrott. The 
Assistant Principal with responsibility for Safeguarding is James Baker  
The Vice Principal with responsibility for Pupil Premium is Teresa Shearer. The Vice 
Principal with responsibility for inclusion is Teresa Shearer.  
  
 
Section 4: Admissions  
  
The admission arrangements for students with SEND who do not have an Education, 
Health and Care Plan (EHCP) or statement are the same as for the school as a 
whole.  
  
Students with statements of SEN or EHCPs are admitted into school and fully 
included unless;  
• it would be unsuitable for the age, ability, aptitude or SEN of the child 
or young person, or  
• the attendance of the child or young person would be incompatible 
with the efficient education of others, or the efficient use of resources  
  
Section 5: Resources and Funding  
  
The school’s SEND provision is funded largely from the notional SEN budget within 
the school’s overall budget and is allocated on the basis of individual need. Support is 
graduated according to needs, priorities and availability of resources.  When it is 
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agreed to place a student on the school’s SEND register it is because their additional 
needs are significant and they require additional support that the school may fund up 
to an additional £6000 according to need. In exceptional cases the school can apply 
to Surrey for top up funding. Students who have an EHCP will have an agreed 
package of support from the Local Authority which may include personal budget 
arrangements.  
  
In addition to school wide provision such as reduced class or set sizes there is a 
dedicated, well equipped Learning Support suite where individual and small group 
tuition takes place. The capitation allowance is spent primarily on resources, 
predominantly new books, software, testing material, stationery and photocopying. 
Staffing is paid for from the notional SEN budget. It is the responsibility of the 
SENCO to ensure that provision is appropriate to students’ needs in accordance 
with the Code of Practice. Outcomes of interventions are evaluated to assess impact 
and value for money.  
  
Section 6: Accessibility  
  
The school seeks to comply with the 2010 Equalities Act.  
  
We make every effort to make adaptations to curriculum, teaching and the learning 
environment to meet the needs of individual students, and where appropriate as part 
of the planning for the student we provide access to ancillary aids and assistive 
technology.  
  
The school has made and continues to make adaptations to the environment to 
assist students with physical disabilities as outlined in the School Accessibility Plan. 
These include alternative food technology equipment, furniture, lifts, ramps, toilet 
facilities and adapting acoustics in some areas. Special equipment has been provided 
for individual students. Alternative rooming is provided for examinations where 
necessary, together with other access arrangements such as laptops, rest breaks and 
extra time.   
  
  
Access to the National Curriculum.  
  
At Fullbrook we follow the National Curriculum statement on Inclusion.  We expect 
our teachers to set high expectations for every student and aim to teach them the 
full curriculum, whatever their prior attainment. Teachers will use appropriate 
assessment to set targets which are deliberately ambitious. We will make our best 
endeavours to ensure that lessons are planned to address potential areas of difficulty 
and that there are no barriers to every student achieving their potential. In many 
cases, such planning will mean that our students with SEND will be able to study the 
full national curriculum but in some cases it is modified.  
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Section 7: Medical Conditions  
  
The school recognises that students with medical conditions should be properly 
supported so that they have full access to education, including school trips and 
physical education. Some students with medical conditions may be disabled and 
where this is the case the school will comply with its duties under the Equality Act 
2010.  
  
Some students with medical conditions may also have SEND and may have a 
statement or EHCP which brings together health and social care needs, as well as 
their special educational provision under the SEND Code of Practice: 0 – 25 years 
2015.  
  
In some cases students with medical conditions will have an Individual Health Care 
Plan (IHCP) drawn up in consultation with parents and relevant health care 
professionals.  
  
Provision for students with medical conditions is coordinated by the Inclusion 
Manager in collaboration with the member of staff with special focus for physical 
difficulties and medical conditions. Detailed information on this provision, including 
staff awareness procedures, availability and storage of medicines and emergency 
procedures is contained within the Medical Conditions Policy on the school’s 
website.  
  
Section 8: Identification and Assessment of SEND  
  
At Fullbrook we have an agreed approach to the identification and assessment of 
SEND taking into account the nature of the special needs. Identification includes the 
use of high quality formative assessment, as well as effective baseline assessments, 
communication with parents, students and other relevant practitioners.  
  
In practice:  
  
• Most information for students transferring into Yr 7 comes through liaison 
with feeder schools which takes place during the summer term.   
• A member of the Learning Support team attends statutory reviews of 
students expected to transfer to Fullbrook.   
• There is an additional transition programme for students with an EHCP and 
other vulnerable students identified by feeder schools  
• School records are transferred with students and information from outside 
agencies noted.   
• Students known to have SEND will have their needs made known to staff 
ready for their arrival based on profiles provided by feeder schools.   
• All Year 7 students who come into Fullbrook are screened using CATS Tests 
which give a profile of strengths and weaknesses.  Standardised tests are used to 
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assess literacy skills. The results of these tests, together with the KS2 results, are 
scrutinised by the SENCO.                    
• Records are requested for students transferring to the school other than at 
the age of transfer. These students also have assessments for their reading and 
spelling.   
• Observation from subject teachers reinforces the information from feeder 
schools and from testing, as well as revealing further problems needing investigation. 
Concerns can be referred to the SENCO as outlined above.  • Further, more 
detailed, diagnostic testing may be used. An Educational Psychologist and Specialist 
Teachers are able to carry out specialist testing. • Outside agencies may also be 
involved in identifying and assessing complex needs – see ‘links with other schools 
and agencies’ in section 22 below.  
  
Section 9: The Graduated Approach  
  
In line with the 2015 Code of Practice requirements the school will deliver a 
Graduated Approach Model as described in the diagram below for students 
identified as having SEND or SEN Support:  (with thanks to Natalie Packer,  
Natalie Packer Educational Consultancy www.nataliepacker.co.uk/)  
  

  
High quality teaching (referred to at Fullbrook as Quality First Teaching), 
differentiated for individual students, is the first step in our school’s response to 
students who have or may have SEND. This is regularly monitored through the 
school’s quality assurance programme (SRR) and appraisal procedures and it is 
supported via our CPD programme. All teachers are responsible and accountable for 
the progress and development of all the students in their class, even where students 
access support from learning support assistants or specialist staff.   
  

http://www.nataliepacker.co.uk/
http://www.nataliepacker.co.uk/
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Students identified as having SEND according to the criteria set out in the Code of 
Practice will have a ‘Profile for Success’ identifying their strengths, needs and 
strategies to support them. The profiles will be drawn up in collaboration with the 
students and families as appropriate, and made available to them. These students will 
be identified as having SEND and their progress will be monitored according to the 
model outlined below. With the correct support it is anticipated that the majority of 
these students will make expected progress. All these students will be identified as 
having SEND Support but some may be placed on a SEN Support Arrangements 
Plan.  
  
Where a student with SEND is not making adequate progress, teachers (subject 
teachers or pastoral staff), the SENCO and parents will collaborate on problem-
solving, planning support and teaching strategies for individual students through a 
SEN Support Arrangements plan. This plan will outline the adjustments, interventions 
and support which will be put in place for the student as well as the expected impact 
on progress and outcomes, including a date for review which will be at least termly. 
Targets for the student will be shared with him/her in an appropriate manner and all 
staff who work with the student will be made aware of the relevant sections of the 
plan.   
  
An example of a student identified as having SEND but not requiring a SEND 
Support Arrangements plan could include a dyslexic student (significantly greater 
difficulty in learning) who qualifies for  exam access arrangements (provision 
additional to or different from other students) but is otherwise making expected 
progress within the school’s standard support structures.  
  
Action by subject teacher/pastoral staff (prior to involvement of the SENCO). 
Class / subject teachers will be expected to have undertaken the following actions)  
• Use existing information as a starting point  
• Highlight areas of skills to support in class  
• Use baseline assessment to identify what child knows, understands and can do  
• Ensure ongoing observation/assessment provides feedback so assessment forms 

basis of next steps  
• Involve Head of Faculty/Head of Learning as necessary  
• Involve parents  
• Involve child  
• Will not have assumed difficulties are within the child  
• Use of National Curriculum programmes of study, effective management, ethos, 

learning environment and curriculum arrangements   
• Differentiation – match planning to individual needs  
• Take responsibility for planning and overseeing any interventions or support 

arrangements to address the child’s learning difficulties.  
  

Arrangements will be monitored to identify those students not making sufficient 
progress with this level of support because of their special needs, at which point the 
SENCO is consulted as to whether the student should be placed on a SEN Support 
Arrangements plan.  
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SEN Support and the SEN Support Arrangements Plan  
  
Pastoral staff/subject teachers are responsible for working with the student on a daily 
basis. They will also liaise closely with LSAs or specialist staff who provide support 
set out in the plan and monitor the progress being made. The SENCO will provide 
support, guidance and advice for the teacher.  
  
SEN support will commence once it has been demonstrated that high quality 
teaching and learning arrangements as part of normal classroom planning, support 
and interventions are not enabling the student to make good enough progress, and 
where assessment data indicates this is because special educational needs are 
providing a barrier to learning.  
  
Consideration of whether SEN Support is required should start with the desired 
outcomes, including the expected progress and attainment and the views and wishes 
of the student and their parents.  
  
The outcomes considered should include those needed to make successful 
transitions between phases of education and to prepare for adult life.  
  
In consultation with the student and parents the SEN Support Arrangements Plan 
will be drawn up to achieve the agreed outcomes through support and intervention 
arrangements.  The SEN Support Arrangements Plan will ensure that;  
  
• External agencies will be contacted and  will see existing records and carry out 

their own assessments as necessary  
• SENCO/teacher/ will consider a range of approaches/materials   
• Plans for the use of support will relate to a clear set of expected outcomes, 

which should include stretching and relevant academic and developmental targets 
(including targets around preparing for adulthood).   

• Progress towards these outcomes will be tracked and reviewed termly through a 
4 step model, and will be repeated as many times as is necessary.  (See model 
below)  
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Review of SEND SAPs and/or profiles for success will be led by a teacher with good 
knowledge and understanding of the child or young person who is aware of their 
needs and attainment. This will usually be the relevant pastoral staff, supported by 
the SENCO. It will provide an opportunity for the parent to share their concerns 
and, together with the teacher, agree their aspirations for the child.   
  
These discussions will be enabled to allow sufficient time to explore the parents’ 
views and to plan effectively. Meetings will, wherever possible, be aligned with the 
normal cycle of discussions with parents of all students and arranged via the parents’ 
evening booking system. They will, however, be longer than most parent-teacher 
meetings. Reviews may be carried out by email or phone and profiles for success are 
posted home twice a year.   
  
Section 10: Provision mapping  
The school will maintain a provision map of the support, arrangements and 
interventions available to ensure that students with SEND can access learning and 
maximise their achievements.  
  
Section 11: SEND Provision  
SEND students will have access to a range of different types of support and 
intervention dependent on needs. This may include:  

  

Assess 

• Analyse student's needs 
• Teacher’s assessment, experience of student, data on progress & behaviour, views of parents 
• Review regularly 

Plan 

• Notify parents 
• Identify interventions & support 
• Inform all teachers and support staff who work with the student of their needs 
• Share targets for improvement 

Do 

• Subject teacher/ pastoral staff responsible for working with student on a daily basis 
• Subject teacher takes responsibility for group interventions away from the class 
• Subject teacher involved in planning and assessing impact of interventions 
• Senco provides support to subject teacher 

Review 

• Review plan on a termly basis 
• Interventions to be time bonded 
• Subject teacher, with  SENCo revises support in light of student’s progress and development 
• Plan changes to support and revised outcomes / new targets 
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• a special learning programme   
• extra help from a teacher or learning support assistant  
• making or changing materials and equipment to meet needs  
• working in a small group in or out of the class  
• working in smaller sets in core subjects  
• observations in class or during unstructured times and keeping records  
• helping with social skills and integration  
• providing support with physical difficulties  
• involving outside agencies  
• alternative or supplementary provision in partnership with external providers   
• access to a key adult  
• exam access arrangements  
• paired reading  
• support with social and emotional needs from Eikon  
• homework clubs at lunch time and/or after school  
• support from our EWO  
• additional support from pastoral staff (e.g. morning and after school social 

clubs)  

Section 12: Education Health and Care Plans (EHCP)  

Where students do not make sufficient progress, despite the school making 
purposeful and relevant interventions, it may be appropriate to ask the Local 
Authority (LA) to carry out a statutory assessment of their needs to see if they are 
eligible for an Education, Health and Care Plan (EHCP). The LA will seek evidence 
from the school that any strategy or programme implemented for the child in 
question has been continued for a reasonable period of time without success and 
that alternatives have been tried. The LA will need information about the student’s 
progress over time, and will also need clear documentation in relation to the 
student’s special educational needs and any action taken to deal with those needs, 
including any resources or special arrangements put in place.   
In preparing a request the school will involve the parents, students and outside 
agencies and refer to Chapter 8 of the Code of Practice.  

Once a student has an EHCP naming Fullbrook, the Principal of the school will 
ensure that those teaching or working with the child or young person are aware of 
their needs and have arrangements in place to meet them. The school will ensure 
that teachers monitor and review the student’s progress during the course of a year. 
Formal reviews of the EHCP will take place at least annually. If a student’s SEND 
change, the local authority will be informed and will arrange to hold a review as soon 
as possible to ensure that provision specified in the EHC plan is appropriate.  For 
further information on EHCPs please see the Local Authority’s Local Offer.  

  
Section 13: Preparing for adulthood (transition)  
  
At Fullbrook we help our students with SEND to start planning for their future adult 
life as early as possible, and by Year 9 at the latest. Our aim is to support our 
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students to go on to achieve the best possible outcomes in employment, 
independent living and participating in society. This could include, for example:  
  
• Including preparation for adulthood in the planning meetings with students and 

parents at an early stage (and particularly from Year 9)  
• Ensuring that career advice and information provides high aspirations and a wide 

range of options for students with SEND; and  
• Helping students and parents understand and explore how the support they 

receive in school will change as they move into different settings, and what 
support they are likely to need to achieve their ambitions.  

  
We have specific duties to prepare young people with EHCPs for the transition to 
adulthood, as set out in Chapter 7 of the SEND Code of Practice. The review of an 
EHCP in Year 9 builds on previous reviews and existing plans. It will allow time for 
the commissioning of any necessary provision and support to take place.  Planning 
will build on action that has already been agreed with the student and will inform 
decisions about the next stage of education - specifically choices about what GCSEs 
or other relevant qualifications the child will be studying, the range of post-16 
options which may be available and the longer term outcomes that the child wants to 
achieve in their adult life.  
 
  
Section 14: Monitoring and evaluation of this policy  
  
The governing body must publish information on their websites about the 
implementation of the school’s policy for students with SEND, the SEND 
Information Report (SIR). The information published will be updated annually and any 
changes to the information occurring during the year will be updated as soon as 
possible. The information required is set out in the Special Educational Needs and 
Disability Regulations 2014. The Fullbrook SIR is available on our website.  
  
As stated in Section 2 the school will continuously monitor and evaluate the working 
of the SEND policy gathering information on the following aspects;  
  
 Number of students with SEND, expressed as a percentage of the school roll, 

and any changes to the level of support they receive  
 The level of support students received and the amount of progress they make  
 Student progress data   
 The success of resources  
 The impact of training and new approaches to meeting needs  
 The identification of training needs  
 The impact and outcomes of the review process  
 The development of student participation  
 Relationships with parents  
 The impact of the statutory process on student progress  
 The success of involvement of outside agencies  
 The success of liaison with other schools  
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 Quality assurance measures including observations, learning walks and student 
feedback  

 Standardised assessments  
 Parent feedback  
 External agency feedback  
  
In addition there are regular meetings between the SEND governor and Inclusion 
Manager to review the effectiveness of the policy.  
  
Section 15: Complaints  
  
Any complaints from parents of students with special education needs concerning 
the provision made at the school can be made through the school’s procedures as 
set out on the school’s website.  
  
In the first instance please contact the SENCO.  
  
Section 16: Arrangements for professional development for all staff, 
including learning support staff, in relation to SEND  
  
The professional development of all staff involved in meeting the needs of students 
with SEND is ongoing and continuous.  A wide range of training opportunities is 
provided which includes;  
  
 Skill sharing and the demonstration of teaching techniques and strategies 

organised within the school  
 Professional development sessions and one-off sessions on relevant subjects 

provided by SEND specialists  
 Attendance at courses offered by external providers, accredited and 

nonaccredited, as part of the school’s appraisal process  
 Departmental INSET sessions for all learning support staff  
 Sharing good practice at departmental meetings  
 Other courses which are relevant to the work being undertaken. This can be 

generated by staff interest or can be undertaken at the request of the  
SENCO  

 Staff workshops on meeting the needs of specific students  
 Information and strategies on areas of SEND in the staff shared area  
 Student ‘Profiles for Success’  
 More detailed training for newly qualified teachers and trainees via the school’s 

induction programme  
 Individual staff consultations with SENCO  
  
Section 17: The role played by the parents of students with SEND  
  
Fullbrook is committed to building strong partnerships with parents of students with 
SEND. The school seeks to ensure that parents have the opportunity to:  
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 recognise and fulfil their responsibilities as parents and play an active and valued 
role in their child’s education  

 have knowledge of their child’s entitlement within the SEND framework  
 make their views known about how their child is educated  
 have access to information, advice and support during assessment and any 

related decision-making processes about special educational provision.  
  
To make communications effective staff at Fullbrook will:  
• acknowledge and draw on parental knowledge and expertise in relation to their 

child   
• focus on the student’s strengths as well as areas of additional need  
• recognise the personal and emotional investment of parents and be aware of 

their feelings  
• ensure that parents understand procedures and are aware of how to access 

support in preparing their contributions  
• respect the validity of differing perspectives and seek constructive ways of 

reconciling different viewpoints  
• respect the differing needs parents themselves may have, such as a disability, or 

communication and linguistic barriers   
• recognise the need for flexibility in the timing and structure of meetings  
  
Section 18: The role of Students  
  
Students should be active partners in their own learning to achieve the best 
outcomes. To achieve this the student’s views will always be sought although this 
may not be through direct discussion with them. Students will be encouraged to 
participate in all decision-making processes in education, including the setting of 
learning targets, contributing to SEN Support Arrangements Plans and profiles, 
discussions about choices of educational settings, contributions to the assessment of 
their needs and termly reviews and transition meetings. They need to be part of the 
process, to know that they are listened to and that their views are valued.  
  
Section 19: Transition  
  
Liaison with regard to the successful transition of students with SEND is undertaken 
with receiving and sending schools and colleges prior to transfer.  Contact is 
coordinated by the SENCO.  
  
Transition arrangements for students with SEND are outlined above in sections 8 
and 13.  
  
Section 20: Bullying  
  
Detailed information on the school’s procedures for tackling bullying is contained 
within the Anti-Bullying Policy on the school’s website. In the first instance contact 
the child’s tutor or Head of Learning.  
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Section 21: Storing and Managing Information  
  
Please refer to the school website’s Data Privacy Notice.  
 
Section 22: Exam Arrangements   
 
In line with the JCQ General Regulations for Approved Centres 2018/19 Section 5.4 
concerning exam access arrangements and reasonable adjustments, the school has 
the following procedures in place: 
 
SENCo will: 

• identify candidates requiring Exam Access Arrangements and arranges 
appropriate testing to be carried out by the Centre’s Specialist Assessor, 
during Year 9 or later. 

• Specialist Assessor makes the applications for EAA by deadline dates. 
• Informs Examinations Officer of required access arrangements. 

 
Students needing special requirements for exams including those with identified 
disabilities, appropriate arrangements are determined by the SENCO who will 
arrange for appropriate testing through Fullbrook’s Specialist Assessor.   
The Specialist Assessor will: 

• Conduct relevant testing to establish need. 
• Ensure Data Protection notices are signed by students to permit sharing of 

personal information with exam boards. 
• Collect and store supporting evidence of need and proof of regular way of 

working for access arrangements from teaching staff. 
• Complete relevant documentation. 
• Process applications with Access Arrangements Online, or if necessary, write 

applications to appropriate exam boards by exam board deadlines. 
• Ensure EAA records are available for inspection by JCQ Centre inspectors. 
• Inform the Examinations Officer of candidates who require modified papers 

and which modifications are required. 
• Inform the exams officer of arrangements or modifications required to give 

access to those with disabilities. 
• Assist the Examinations Officer during a general JCQ Inspection with the 

EAA element. 
• Before the main exam series, have written agreement from students/parents 

for exam concessions that have been granted.  
  
Section 23: Links with other schools and agencies  
The school is in contact with the following services and organisations:  
Educational Psychologist  
School Nurse  
Education Welfare Officer  
Special Needs Management Team  
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Specialist teachers for physical and sensory impairment (e.g. visual/hearing 
impairment)  
Occupational Therapists  
Physiotherapists  
Speech and Language Therapy Named Children Service  
Access to Education  
St Peter’s Teaching Centre  
Social Care  
The Family Support Programme  
Partnership with Parents  
Local FE Colleges  
Learning and Language Support Service  
Child and Adolescent Mental Health Service  
ADHD Nurse  
Race Equality and Minority Ethnic Achievement Service  
ASD outreach team  
Alternative providers such as STEPS and Lift Off  
The Kingsway Centre  
Pyrford Short Stay School  
Behaviour Support Service  
Early Help Team (Surrey Youth Services)  
Yr 7 Feeder schools  
GEP partner schools  
  
Contact is coordinated by the SENCO and other relevant staff e.g. pastoral or child 
protection teams.  
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